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No team is allowed lo travel on extend

. ed tripslcxample being xpring break) in conseeutive
ears. This is referripg te an extendtd trip lyeyead a normal weekend tournamezit.y

Travel Appèoval
A11 Athletics travel must be approvtd by the Athletic Dilector alld Principal

Airline rfiravel Appreval ,
Travelers. must contaot the Athlqtic Diredor to reserve kavel irrcngements. The Athletic
Director will mqet with the Finauce Director for approval.

Reutal Vehieles
15 Pasgerlger Vans are NOT PERM ITTED RENTALS OR USAGE

W hen using a remal car, Lexington Catholic will only reimburse travelers with actual ga
receipts. TRAVELERS ARE RES'ONSBLE FOR REFUELING VEHICLES PRIOR TO
RETURNING THE CAR.

Personal Vehicles
Lexington' Catholic will reintburse gas receipts only.

. . g'Lodging , /
,.

' T lers are' responsible for lpaking their own lodging armngemçzl ? 'Traveters need to obtain aDVC . .
, '

check fêùm the business office prior to depafture. To bq reimbùrmi the traveler must tum ini
temim d' receipts from the hotel,

' :
'

Lalnglon Cathollc wilt z/b/ relmburseyor pepsonal expenses such as Jasagry servkes, work
ozz/

-/ke!, rooni xerv/rez mtwieh l eytx, etc.

Phone calli
Any phon: çallF charged to tie room musy have ajuséficatiolz prior to being reililbttrstd

.:

TEAM  TRAVEL

In general. Legihgtpn Catholic < ll pay. '.all noxmal and necessary expenses related to team travel
in accordanct with KHSAA kruiddinesk This pollcy wlll detall the foliowi'ng topics:

1. Ofsciai Tryvel Party '
' . ' . . ''N.

2. Meald . '
3. Lodgink



41 Ttansportation
5. M iscellanecus Expenses

A1l tenms A vellng must complete a tûlkequest for Team Travel mad Trip Itinerary'' wif.h the
Official Travel Roster attached, which mtkst be approved by the Athletic Dçpartment prior to
each team  trip.

d (
. . ' ' 

. 
. ' 

..

olviclxt TSA: '.fluvst, pu w

A. Roster

Each competition involvikg team travel (iach tçaway'' competition) will rôqlzire the
tion of a roster of a1l people traveling wit.h the telm. The zoster should bePplMra

q : .i ' 'complded using Lexlngton Catholic s requvst for team travd

The following infbrmation should be contained on the Teatn Tiavel ltinerary:

l . Spoh
2. Gxme/Event
3. Date of event
4. Departure date and time
5. Retum date and time
t. Aircraiums capacity
7. Travql:r's Name
8. Travéler's Purpose for goinj on triptif not paid personnel or roster member)
9. Signature Of person completlng form

The itinerary is to b: prepred by the Head toach or his/her designee. A preliminàry
roster should be completed fourteen days befpre departlzre with a tentative list of
individuals traveling. A fnal roster should be completed on the last business prior to
departure. If ihangis to the roster occur after departure, an nmended rost/r shtmld be
éom/leted upon rétum.

e' 
,

n e Athletic Department and a Princi'pal must approve the list of individuals kaveling
,

prior to departure. In approving the roster, the above mentioned will be checking the
listing of tràveling party inéfnbers for (a) KHSAA competitive eligibility, (b) compliance
$v1t11 tlkis Ofscial Travel Party Policy.
A11 other members of the Om cial Travel Party shall be at the discretion of the Director of
Atltldick/principal.

Copies of the approved mster shottld
Departm ent aud the Principal.

be provided, prior to dem rture, to the Athletic



The Athletic Department will discuss this policy in its
meetings.

annuat coach's pre sea-son
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eals will be reimbursed on an actual cost basis as supported by itemlzed restaur t receipts.

lt is pennissible for a coach te pay the exgense of thc tenm with plans for reimbmsement.
W hertver possible, the individual authorizzng tlaç trqnsact-ion should provide the Athletics
Businejs Oftlce *1t.14 a copy of the crcdit card receipt, ân itemized restaurarit receipt

, and a lisïing
of each perscm eating thz lizeal, including their relationship to Lexington Catholic.

Nb empllyee should claim individual mtmhursement or subsistence for meals when they have
been provided a meal as part of the group in a team travel situatitm. Specifically, this means that
if the individual is included in the hqad count for a poup meal, but choosts to tat elseWherv

. the
employeu will not be reimbursed for the expease of their lndividual meal. This policy exists
because the Athletic Asseciaion will be obligated t? pay for that indlvidual's mzal served as pat't
of the group-

111. LODGING

Contiacts Flth hotels should indicate that Lexîhgton Catholic will ùot accept re.ponsibility for
any in-room tharg' es (personal phone çalls, in-rpom movies, roqm service, mini-bar charges).
All personal charges, including non-4pproved çaterklg charges, shou'ld be paid by the individual

:to the hotel upon checkout.

Payment of hotel bills should be done on-site using the cheçk tjbtained from the business o/f.ce
or persùnal credit cm'd. A copy of the complete bill, by room, should be obtainéd and forwarded
wi'th the credit cprd ieceipt and an öficial travel roster.

IV. TRANSPORTATION

Brlow ls thç list of différent types èf team trmlsportation and the process to use mch, choosing
the most economical and dizect metlwd available. The prefen'ed method of payment for team
transportation is a check issued by thc business depndment.

A. Air Sravel
A1l airfke m'ust be arranged irt advance with the approved travel agent. Air travel is
finalized with the approval of the Atllletic Department and Finarlce Depal-tment.



F

B. Bus Travel
lf using Lexington Catholic buses, the travel radius is 250 miles. Anything beyend that will
require a charter hus. The Lexington Catholic btls request form must be submitted no less
than 3 weeks prior to departure. Cost is $15 an hour for the driver (2 hour minimum charge)
1us el.P 
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: .'! .. . . .. .-business dep m ent after approval is granted by the A letic Dep m ent and Flnance
Department.

Rental Vtehicles

15 Passvngqr Vans arv NOT PEM ITTED RENTALS OR USAGE

When using a rental car, Lexington Catholic will only reimburse travelers with actual gas
receipts. TRAVELERS ARK RESPONSBLE FOR REFUELING VEHICLES PRIOR TO
RETURNING THE CAR.
Payment will go tlzrougll tlw Business Office or Teimbursement of credit cm'd w1t1î receipt only-

V. M ISCELLANEOUS EXPENSES

During tenm travel, should other expenses azise, such as tips, dcteqgent, etc., please keep all
origi. nal reoeipts and submit with an explanation on the travel report uppn retum from
competition. Submissions will be reviewed for reimbursement by the Athletic DepM mvnt and
Fhlance Department.

Vf, SUNDAYREQUIRMENTS
J . .

If a team travels overnight on a Samrday, it is mandatory that a tram attend a Catholic Mass to
fulfill the Sunday Obligation. In addition, if a team is travding on arl-loly Day of Obligation the
team must also attrnd a Catholic Mass. A1l members of the travel party must attend, regardless of
tbeir faith.



Revised 2014 following Title IX Atldit

UNIFORM ROTATIUN ANb REVIEW POLICY

SPORT ' ROTATION LAST PUREHASED NEXT PURCHASE

j.Cross Country- Boys Every 4 years 20 2-13 2016-17
Cross Countty- Giris Every 4 years 2012-13 ' 2016-f7
Golf- Boys . Eve yeaf 2013-14 -' 2014-15

Golf- Girls Every year ' 201j-14 2014-1.5
Football ' Every 4 years 2012-13 2016-17
Soccer- Boys . ' Evvry 4 years 2011-12 2015-16
Soccer- Girls Every 4 years 2012-13 2016-17
Volleyball ' Every 4 years 2010-11 2014-15

' Basketball- Boys Every 4 years 2010-1.1 1014-15
Basket6atl- Girls . Every 4 years 2010-11 2014-15
Bowllng- àoys Every year 201j-14 : 2014-15
Bowling- Girls Every year 2013-14 2014-15

' çheedeadlng Evefy 4 years 2010-1.1 2014-15
Dance Evefy 4 years 2010-1t 2014-15
Dive- Boys Every year 2013-14 2014-15

Dive- Girls Every year 2013-14 2ù14-15
Swim-Boys Every yàar 2013-14 2014-15
s Im- Glrls Every year 2013-14 2014-15W

Baseball Every 4 years 2011-12 . 
' 2015-16

ùf16aIl ' Every4 years ' 2010-11 2014-15s
tacrosse 

. Eveiy 4 years 2013-14 2û17-18

Tennis- qoys Every year 2013-14 2014-15
Tennis- Girls ' Every year 2013-14 2014-15
Track and Field-Boys Every 4 years 2012-13 201.6-17

Fielh-Girls Every 4 years 2012-13 2016-17Track and
Ultimate Frisbee Every 4 years 2010-11 2014.15

eThcse sports getting new uniforms yearly are those that a(e getting a t-shirt polo shirt, or a swim suit
as a uniform. These items are viewed as përsonal and therefor: we purthase a new uniform yearfy fof
thosé partpcipants.

*#Any sport needing to add a uniform due to increased numbers, replace a uniform due to damage not
repairable, or replàte a lost Rem can do so with approvar from Adminisyration.


